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D F A Diploma in Financial Accounting

Duration; Six Months

Module 1: Operating Systemy .. ¢ Accounts
1. Fundamentals 12. Exception Report
2. M5-DOS 13. Ratio Analysis
3. MSW&?%‘@PJp /Restore Company Data

Module 2: Office Package 2007 /2010

L MSoi¥@tfe 5: Accounts with Inventory

v 2. M5-Excel 1. Inventory Information

3. MS-PowerPoint Inventory Vouchers
4. Internet 3. Advanced Entries

4. Inventory Statements

Module 3: AccountingSngﬁgg on . tivi &y
1. Financial Accounging (.ange@bnnectivity

2. Need for Accounting 7. Invoicing
3. Types Of_ Accognt.ing 8. Inventory Report
4. Accounting Pneiples Bt pIRRGR KA1y sis
5. Accour}tmg SYSt%‘._ Stock Journal Report
6. Recording Translalc.tfﬁgolr%jgf’g)ga]biscount
g' ;fj_ge:lg %§ ?’}%Iicﬁ)eduction at Source)

- PTOJCH 13 TCS (Tax Collection at Source)

4. FBT, Service Tax
Module 4: Accounts On .
. Interest, Queries

1. Accounts Informailé).l’ij,rice List, Sales Tax

2. Accounts Group 17. VAT, Excise Duty

3. Ledgey EHeation Terms, Delivery Challan

4. Balance Sﬁeet 19. Manufacturing

5. Profit and Loss A éf) Bank Reconciliation
6. Voucher Types

MO%%%:A Cf“ﬁ)'gfl {c?figggl%nment / Practical
. 8. Accounts Boo
e 9. Statement of Accounts

10. Cash/Fund Flow
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